Invoice
[Your business name]
[Street address, city, postal code]
[Email address]  |  [Phone number]
Invoice number: [INV-0001]    Invoice date: [Month DD, YYYY]
Payment due: [Month DD, YYYY]    Currency: [USD]
Bill to
[Client or company name]
[Billing address]
[Client email]
	Description
	Qty
	Rate
	Amount

	[Product or service]
	[1]
	[0.00]
	[0.00]

	[Product or service]
	[1]
	[0.00]
	[0.00]

	[Product or service]
	[1]
	[0.00]
	[0.00]

	[Product or service]
	[1]
	[0.00]
	[0.00]



Subtotal: [0.00]
Discount [0%]: [0.00]
Tax [0%] on discounted subtotal: [0.00]
Total due: [0.00]
Payment instructions
[Add your payment method, payment reference and agreed terms.]
Thank you for your business.
Replace bracketed text and update every amount before sending. This Word template does not calculate totals. Remove this instruction when ready.




