
INVOICE
Printable blank template

[Your business name]
[Email and phone]

[Your business address]

Invoice number

________________

Issued

________________

Due

________________

BILL TO

[Client or company name]

[Client email]

[Client billing address]

Currency: __________

Description Qty Rate Amount

Subtotal ____________

Discount ____________

Tax ____________

TOTAL DUE ____________

PAYMENT INSTRUCTIONS

[Payment method, payment reference and agreed terms]

Write in the details and calculate amounts before sending.

For automatic totals, use the online editor or Excel template.


